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Transfer of Control of Premises (ToCoP)


 XXXX H&S Construction Ready
______________________________________________________________________________


         ToCoP No.: ___________________

This is not a permit to work. It does not vary any statutory or contractual conditions or obligations held by the Company.
	A COPY OF THIS NOTICE SHOULD BE DISPLAYED THROUGHOUT THE TRANSFER

	PERIOD IN A WATERPROOF COVER AT THE ENTRANCE / BOUNDARY OF THE TRANSFERRED PREMISES.

	SECTION 1 – DETAILS OF TRANSFER:

	The following premises/location and their control have been transferred to the Company stated below. As such the responsibility of the management and coordination of all activities within the premises/location, in relation to the CDM Regulations will be transferred to the Company. As previously agreed within the respective CDM arrangement letter dated ________________. This site will be treated as an independent construction project from any National Highways project.
Full Company Name/ CDM Client: ________________________________ (Referred to in this form as the “Company”)
Site Reference and Location: ________________________________________________________________

Contract Title/ Description of Works: __________________________________
Company’s Principal Contractor: _____________________________________ (or Contractor for single contractor projects, referred to                                                                                                                                                               .                                                                                                                                in this form as “Company Contractor”)                  
Company Authorised Agent: ________________________ (Authorised person accepting transfer of the site on behalf of the Company)

	Period of Transfer
	From:   
	To:
	
	

	The transferred site comprises boundaries and Exit / Entry area’s as shown in attached Drawing supplied by National Highways authorised agent.

	Signed:   ___________________________________
	
	Date:   __________________________

	        (National Highways’ Authorised Agent)
	
	

	Signed:   ___________________________________
	
	Date:   __________________________

	
	(National Highways' Principal Contractor)
	
	
	

	SECTION 2 – DRAWING OF AREA TO BE TRANSFERRED:

	1.   The area as indicated on the above-mentioned Drawing, attached to this form, will be transferred to the Company above.
	

	2.   National Highways and its supply chain are not permitted to enter the premises, unless agreed by the Company, as a Contractor/Designer working to the H&S procedures of the Company above. Not excluding a formal induction and associated briefings on the Company’s safe system of work. 
3.  A copy of this form must be available upon request. 
4.   Upon completion of the works, the area will be reinstated to ensure all excavations are suitably backfilled and the area is safe for National Highways or its supply chains plant / equipment / personnel to enter. Newly installed apparatus to be marked out on site and recoded appropriately and added to National Highways utility drawings.

5.   Any residual risks must be identified, and any relevant information communicated to National Highways authorised agent during the handover process.

	

	SECTION 3 – PRE-CONSTRUCTION INFORMATION:
	
	

	Please refer to the following items of pre-construction information identified by National Highways and/or it’s authorised agent as relevant to the premises:

1.  _______________________________________________________________________________________________________

2.  _______________________________________________________________________________________________________

3.  _______________________________________________________________________________________________________

4.  _______________________________________________________________________________________________________

5.  _______________________________________________________________________________________________________

6.  _______________________________________________________________________________________________________

7.  _______________________________________________________________________________________________________

8.  _______________________________________________________________________________________________________

All information as referenced above is to be attached to this document and displayed at the entrance to the premises.

Please note the responsibility of supplying pre-construction information lies with the adopting CDM Client and any information supplied above should be viewed as supplementary to this only.

	SECTION 4 – RECEIPT:
	
	

	I hereby acknowledge receipt of this transfer of control notice and accept full occupancy of the site described above for the stated period.


	Print Name:   ___________________________________      
(Company’s Authorised Agent)
	Signed:  _______________________________
(Company’s Authorised Agent)


	Print Name:   ___________________________________      
(Company’s Principal Contractor)
	Signed:  _______________________________

(Company’s Principal Contractor)



	Date: ____________________  
	Time:  _____________
	
	

	SECTION 5 – CONTACTS:
	
	

	Representatives (print names):           _________________________
	
	_________________________

	
	(Company’s Contractor)
	(National Highways’ Principal Contractor)

	Telephone No. (Include. Emergency):   ________________________
	
	_________________________

	
	(Company’s Contractor)
	(National Highways’ Principal Contractor)

	All visitors, including authorised National Highways staff and their contractors must report to the Principal Contractor (sole Contractor)/ Company Site Agent / representative if they wish to enter the site during the transfer period.

	SECTION 6 – CANCELLATION:
	
	

	I hereby declare that this transfer of control is now cancelled, and the occupancy of the premises / site returns to National Highways.


	Print Name:   ___________________________________      
(Company’s Authorised Agent)
	Signed:  _______________________________

(Company’s Authorised Agent)

	Print Name:   ___________________________________      
(Company’s Principal Contractor)
	Signed:  _______________________________

(Company’s Principal Contractor)



	Print Name:   ___________________________________      
(National Highways’ Authorised Agent)
	Signed:  _______________________________

(National Highways’ Authorised Agent)



	Print Name:   ___________________________________      
(National Highways’ Principal Contractor)
	Signed:  _______________________________

(National Highways’ Principal Contractor)



	Date: ____________________  
	Time:  _____________
	

	
	
	


Note: Authorised Agent refers to an individual given sufficient authority to accept the transfer of premises on either company’s behalf. 
